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ITC Cloud Welcome Email to New Users

Step 1: Login ITC Cloud Manager Portal

Select Users Tab

Users

Select Username

Select Advanced
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Users | Katle Burns (833)

User Setup

Resel Lser

Emaikis}  kbumsin-tefecom.com

Sand Welcome Email

Select Send Welcome Email



Step 2: System Sends Welcome Email to User

WELCOME!

Katle Burns,

W' st 10 gl you Slamed with jour phons saiem and youTa jusl & sl away Tos complaling seius of yeur scetunl. Hess's your accoust inlormaton:
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Complete your pooount seip by oreaiing your password and voloemall PIN with the bution below! You hise 3 hounjs) om e Sme s emall was sent o complele wour sooouni setup before the ink eepies,

Complets Setup
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*  Select Complete Setup




New User Credentials

Plaase sat a naw password and voicamad pin 1o

continue

New Password

Volcemall PIN

* Enter New Password (Portal Password) (ITC Cloud App Password (If Available))
* Confirm New Password

*  Enter Voicemail PIN

Step 3: Portal Access Completed

* Navigate to Portal URL (https:/portal.in-telecom.com

MNew Tab b4 4=

=2 o (. httpﬁ:_ﬂ’bortal.itcclcud.com;‘poﬁalf

* Enter Username Provided in Welcome Email

* Enter Password and click Log In
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] Login with Office 365
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